
SECONDING JA-KO-US EMPLOYEES TO 
FRANCE 

ITER Organization 
Legal Affairs 



CATEGORIES 
I) Non EU employee working for a company established in the territory 
of another EU member(obtained a work permit from a EU country 
member)  

 

II) Non EU employee working for a company with no place of Business 
in EU 

 

 A) The country signed a Bilateral Social Security Agreement 
 with France 

 

 B) The country did not sign a Bilateral Social Security 
 Agreement with France  
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 COMMON PROCEDURES 

 

 

 

 

 

 DIFFERENT PROCEDURES 
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WORK PERMIT APPLICATION 
 

SECONDMENT DECLARATION 
BEFORE THE LABOR 
INSPECTORATE 
 

REGISTRATION TO THE 
FRENCH SOCIAL SECURITY  
SYSTEM 

DECLARATIONS AND 
PAYMENT OF SOCIAL 
CONTRIBUTIONS 
 

FOR THOSE 2 SITUATIONS 
 
  



 

 

 

You’re a Japanese, South Korean or 
American contractor 

 

You signed a contract with 

-Either ITER Organization 

-Or a Domestic agency 
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You want to second employees to 
France 

 AND 
Your country signed a Bilateral Social 

Security Agreement with France 
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WHAT DO YOU HAVE TO DO? 
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STEP BY STEP 
 

 I) STEP 1 SOCIAL SECURITY REQUIREMENTS 

 

 II) STEP 2 WORK PERMIT APPLICATION 

 

 

 III) STEP 3 VISA 

 

 

 IV) STEP 4 SECONDMENT DECLARATION   BEFORE THE LABOR  
INSPECTORATE 

 

 V) STEP 5 APPOINTMENT OF A REPRESENTATIVE BEFORE THE 
LABOR INSPECTORATE 
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AS A BILATERAL CONVENTION 
EXISTS 

 The country of origin social security system is maintained 
during the mission in France 

 

 The employee won’t be under the French social security 
system during the duration of his secondment 

 

 The employer does not declare or pay social contributions 
in France 
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Employer’s obligation 
 

  Prove that the employee is kept under the country of 
origin social security system  by producing a certificate 
from the organization in which he/she is registered.  

 

 Different for each country 

 

 

OBLIGATION TO PROVE THAT ALL THE RISKS ARE WELL 
COVERED BY THE INSURANCE 
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JAPAN 
 The J / F6 form has to be validated by the Shakai Hoken CHO (CHS)  

 The risk work accident has to be well covered by Japanese insurance  

 In this case, no contributions are due in France 

 

Japan Pension Service  

3-5-24, Takaido-nishi 
Suginami-ku 

168-8505 Tokyo 
Japon 

www.nenkin.go.jp 

00 81 3 68 92 07 45 
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http://www.nenkin.go.jp/


J / F6 FORM 
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SOUTH KOREA 

 The KOR / FR1 - SE237-1 has to be validated by the 
NATIONAL PENSION FUND (CPN)   

 The risk Work accident has to be well covered by the 
insurance 
 

 In this case, no contributions are due in France 
 

  CAISSE DES PENSIONS NATIONALES                           
 16 Sincheon-dong, Songpa-gu  

KR 138 725 SÉOUL  
Tél. : 00 82 2 2240 1114 
Fax : 00 82 2 424 92 09  

www.nps.or.kr 
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http://www.nps.or.kr/


The KOR / FR1 - SE237-1 FORM 
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UNITED STATES 
 The SE 404-02 form has to be validated by the SOCIAL 

SECURITY ADMINISTRATION (SSA)  

 

 In this case, no contributions are due in France 

 

Social Security Administration 
Office of International Programs 

PO BOX 17741 
BALTIMORE MD 21235-7741 

USA 
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 The employee must be in possession of the form issued 
by the national social security organization in which 
he/she is registered  

 

 To prove that she/he’s kept under the social security 
system of the country of origin 
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FOR ALL CASES 
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YOU WILL HAVE TO PREPARE 
 A) The work permit application form 

 

 B) A letter from the employer 

 

 C) Documents from the employer 

 

 D) Documents from the employee 

 

 E) A summary sheet 

 
20 

Documents must be translated 
in French and stamped by a 

sworn translator 

The Consulate 
can provide a 

list 



 
 La DIRECCTE : Direction Régionale des Entreprises, de la Concurrence, 

de la Consommation, du Travail et de l’Emploi (Service Main d’Œuvre 
Etrangères) Unité Départementale des Bouches du Rhône                                    

55 Bd Périer  

13415 Marseille Cedex 20 

FRANCE 
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Regional Directorate for 
Companies, Competition, 

Consumption                       
Work and Employment 

 



A) The work permit 
application form: Cerfa 

n°15187*02 
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IN FRENCH 
ONE FORM 

PER 
EMPLOYEE 
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EXAMPLE 



 When signing the work permit application form the                                                              
employer accepts to pay the OFII taxes.  

 OFII: Office Français de l’Intégration et de l’Immigration 

 These taxes are due by the employer 

The employer has 3 months to pay from the day of the DIRECCTE’s approval 

 

24 

Category  Duration 
of the 
mission 

Wage Employer’s taxes Employee’s taxes 
 

1st delivery 

Long Stay visa  
 

(VLS TS) 

> 3 
months & 
< 12 
months 

 = SMIC 
 
> SMIC et < = 
1,5 SMIC 
 
> 1,5 SMIC 

74 € 
 
210€ 
 
 
300€ 

 
None 

OFII TAXES 

GROSS 
MINIMUM 

WAGE 

French Office 
for Integration 

and 
Immigration  

 

Today: 
1 480,27 € 

https://www.service-public.fr/particuliers/vosdroits/F39


B) A letter from the employer 
 Giving the reasons of the secondment and describing the duties 

performed in France  

 

 Indicating  

 -the level of gross wage 

 -the working time 

 

 Reference contract between IO (or DA)  and the company 

 Reference of the Procurement Arrangement between DA and IO 
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C) Documents from the employer 
 

 Contracts translated 

 The commercial contract  

 The employee’s working contract 
 

 If applicable, a sworn statement of application for registration with 
the paid leave fund (for construction industry)  

 

 Required documents for social security  

 Certificate of subjection to social security scheme of the 
country of origin  
 duly completed and signed  

 ensuring the regularity of their social situation  

 proving that the employee is covered by insurance of his/her 
country of origin (for all risks. accidents etc ... ) 
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D) Required documents concerning 
the employee 
  -A copy the employee's passport (or equivalent national 

identification document) 

 

 

 

 

 

 -The employee's CV, resume and any other proof of 
qualifications and experiences; 

 - 5 recent photographs 
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E) A summary sheet 
 Explaining the mission 

 

 The number of employees 

 

 The list of documents included 

in the work permit application 
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PROCESS  
 The DIRECCTE examines the case and stamps the working permit 

application form before sending it to  

 

 

 

 French Office for Integration and Immigration (OFII) that will 
process it and transfer to   

 

 

 

 French Consulate of the employee’s country of residence for the 
delivery of the visa.  29 



1.Employer fills 

the application 

form with 

documents 

  

2.DIRECCTE 

approval 

 

  

3.File transferred to 

OFII 

 

4.French consulate  

visa 

 

5.Arrival in France 
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EMPLOYEE’S 
procedure 

EMPLOYER’S 
procedure  



Entry and visa to France for stays 

>90 days 
 The DIRECCTE transfers the file to OFII which transfers it by 

mail to the French Embassy/Consulate and to the employee  
for the long stay visa delivery 

 

 The employee is invited to make an appointment to visit 
the Embassy/Consulate in person to apply for a long stay 
visa (>90days) as soon as he receives the letter from te 
DIRECCTE 

 

 This long stay visa allows  multiple entries inside the french 

Territory 
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 The Long Stay visa stands for  

resident permit during the first year. 

 

 The employee is allowed to work  

as soon as he/she arrived in France  

with his/her passport if he/she  

complies with  all the OFII formalities after his/her arrival 

 

 In that case, OFII will put a sticker  

on the passport 
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For stays < than 90 days   
 

The Japanese, South Korean and United States nationals 
are exempted from visa : 

 

 the exemption only applies if the person can present a work 
permit 
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Exemption from a work permit for a 
short-term mission 

 IN SOME VERY SPECIFIC CASES, for a short term mission (less than 90 days), there 
can be an exemption from work permit. 
 

 The French consulate or embassy will directly process the short visa application, 
verifying if the conditions are met for the exemption. 
 
 

 The work permit will be constituted by the short stay visa issued by consulates and 
by the employment contract. 
 

 Conditions: 
 
 This mission is part of a short-term secondment with exemption from work permit 

in accordance with Article L.5221-2-1 of the French Labor Code and Article D.5221-
2-1 of the Code which stipulates that, in application of Article L. 5221-2-1 of the 
French Labor Code,  are not subject to the condition provided for in Article L. 5221-2 
of the same Code (i.e. the work permit) foreigners who enter in France in order to 
work there for a period  up to three months in the following areas:(...) 
 

 6 ° Audit and expertise missions in IT, management, finance, insurance, 
architecture and engineering, when he (she) is seconded in accordance with the 
provisions of Article L. 1262-1 of the French Labor Code. 



RENEWAL OF THE RESIDENCE 
PERMIT 

 When his/her stay is longer than 90 days  

 Before the expiration of the visa , the employee must go 
to the prefecture to obtain a residence permit card 

 

 He/she must present the following documents 

 -Proof of residence in France 

 -Copies of the passport 

 -Copy of the work permit 

 -4 recent photographs 

 -The residence permit card application  forms  
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 The Ministry of labor portal for prior declaration before posting (in french and english) 
 http://travail-emploi.gouv.fr/demarches-et-fiches-pratiques/formulaires-et-
teledeclarations/etrangers-en-france/article/detachement-de-travailleurs-declaration-
prealable-de-detachement-109542 
 
Sign and complete the form to the labor inspectorate  (belongs to the Ministry of Labor)  
 -online Sipsi form (https://www.sipsi.travail.gouv.fr/)  
 
 Online guide in English provides a field by field explanation of how to complete the sipsi 

form. 
http://travail-emploi.gouv.fr/IMG/pdf/sipsi_manuel_d_utilisation_portail_de_declarationrv1-
en.pdf 
 
At the end of this online declaration procedure, you will receive a confirmation email containing 
a copy and indicating the reference number of your declaration 
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Appointment of a representative 
 Obligation to appoint a representative in France as a contact person with:  

 The control agents of labor inspectorate  
 The officers and agents of the judicial police 
 The tax and customs officers 
 The agents of social security institutions 
 The officials of the institution responsible for the prevention of fraud 

 
  It can be a project manager, the leader of the team in France  

BUT he/she will have to speak FRENCH. 
 

 The representative shall store the documents and records concerning the 
seconded employee and the seconded company available for the Administration 

      work permit, pay slips, registration to the social security system, contract. 
 

 The appointment has to be in French indicating: name; date of birth , e-mail 
address and  mailing address in France 
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