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SECONDING EMPLOYEES 

TO FRANCE

(CHINA, RUSSIA)

ITER Organization

Legal Affairs
.
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Types of Secondment of Non EU 

Employees

1. Non EU employee working for a company established in 

the territory of another EU member (obtained a work 

permit from a EU country member) 

2. Non EU employee working for a company with no 

place of Business in EU:

A) The country signed a Bilateral Social Security 

Agreement with France

B) The country did not sign a Bilateral Social Security 

Agreement with France 
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Applicable Procedures

Action/Type of 

Secondment

Russia, China

(No place of establishment in 

the EU)

Work permit application ✓

Secondment Declaration

Before the Labor

Inspectorate

✓

Registration to the French

Social Security System

✓

Declarations and Payment

of Social Contributions

✓
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You’re a Chinese or Russian 
contractor

You signed a contract with

Either ITER Organization

Or a Domestic Agency

You want to second 
employees to France in the 

framework of the ITER Project

You are considered as the 
employer of the seconded 

person

BUT

There is no Bilateral Social 
Security Agreement between 

your country and France

Process flow
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Procedure for Seconding an Employee 
(to be carried out from the Country of Origin)

EMPLOYEE

STEP 1 Registration to the French social

security system

STEP 2 Signing for the TFE system

STEP 3 Work permit application

STEP 4 Secondment declaration before the

Labour Inspectorate

STEP 5 VISA

E
m
p
lo
y
e
r
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STEP 1 REGISTRATION TO THE 

FRENCH SOCIAL SECURITY  

SYSTEM
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COMPETENT AUTHORITY

URSSAF Service Firmes Etrangères

(URSSAF Foreign Companies Service, SFE)

• URSSAF: Union de Recouvrement pour la Sécurité Sociale et les

Allocations Familiales

• Administrative body responsible for collecting social security payments

Useful links:

Service Firmes Etrangères (urssaf.eu) - Foreign Companies Service Official

Webpage

Accueil - Urssaf.fr – URSSAF Official Webpage

Known before as 

The National 

Foreign Firms 

Centre

https://www.foreign-companies.urssaf.eu/index.php/fr/
https://www.urssaf.fr/portail/home.html
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Registration
• You have to complete the EE0 form available on:

https://www.formulaires.service-public.fr/gf/cerfa_15928.do

Sign it and send it by email to the SFE at the following address

sfe@urssaf.fr

Or online: 

https://www.foreign-

companies.urssaf.eu/index.php/en/enterprise/my-administrative-

procedures/i-am-recruiting-staff-in-france

https://www.formulaires.service-public.fr/gf/cerfa_15928.do
mailto:sfe@urssaf.fr
https://www.foreign-companies.urssaf.eu/index.php/en/enterprise/my-administrative-procedures/i-am-recruiting-staff-in-france
https://www.foreign-companies.urssaf.eu/index.php/en/enterprise/my-administrative-procedures/i-am-recruiting-staff-in-france
https://www.foreign-companies.urssaf.eu/index.php/en/enterprise/my-administrative-procedures/i-am-recruiting-staff-in-france
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Declaration of a foreign company with no establishment in France

Legal entity (company, 

association, etc)

Company name 

Trade name

Legal form

Natural person (sole 

entrepreneur)

Birth surname 

Name

Nationality

Current surname

Pseudonym

Sex M/F Date of birth

Address
CountryPostal code

Only for legal persons

Start day of activity in France

LEGAL REPRESENTATIVE legal entity:
Position Company name

Location address

Postal Code City

Country Legal Form

Place and registration number, if applicable

LEGAL REPRESENTATIVE natural person 

Birth surname Current surname

Name Position

Date of birth City of Birth Country of Birth

Nationality Address

Postal Code City Country

Regular

ACTIVITIES CARRIED OUT IN FRANCE

Occasional

Activities carried out in France

Main activity carried out in France

EMPLOYEES
You are an employer of employees covered by a French social security system, number:

Hiring date of the first employee covered by the French social security system
You are an employer of employees not covered by a French social security 

system
SOCIAL SITUATION

APPOINTMENT OF A SOCIAL REPRESENTATIVE IN FRANCE

To be completed only if you have designated a representative residing in France for compliance with 

the social obligations due in respect of the employment of salaried personnel and in this 

case, attach a copy of the agreement.

Company name

Legal form

French business id

Trade name

Birth surname Name

Nationality

French business id, if applicable

Date of Birth Country

City Postal code

Address                            Additional address info

City                         Postal Code
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Are you liable for VAT?  Yes No Are you liable for withholding tax (PAS) for income tax on salaries paid in France?

Are you liable for tax on the market value of buildings (TVVI)?

Are you liable for any other tax or other tax 

reporting obligation? If yes, which one?

Intracommunity VAT number in your country:

To be completed if you are liable for VAT VAT number in France if you already have one:

Type of customers in France - Companies identified for VAT in France 

- Individuals

- Entities not identified for VAT in France (communities, SCI, associations, 

foreign companies, etc.)

Do you fall under the import self-liquidation system?

Do you make  intra-community acquisitions (AIC) from France?
Do you make intra-community deliveries (LIC) or exports from France?

Amount of foreseeable annual turnover in France: For sales, turnover: For services turnover:

Tax situation

APPOINTMENT OF A TAX REPRESENTATIVE

Tax representative or Tax agent

Company name

Legal Form

French business id

Address

City 
ACCOUNTANT CONTACT DETAILS

Birth surname                                       Current surname

Name

French business id

Additional address info

Country

(ABROAD OR IN FRANCE)

Surname, Name or Company name

Person or department to contact

City                             Country

Tel (with country code)

Tel (with country code

Fax/ email

For individual entrepreneurship: I request that the information recorded in the Sirene directory cannot be consulted or used by third parties (see notice).

(Regarding the personal data processing and applicable EU and French laws)

This document constitutes a declaration to 

INSEE, tax services and social security 

organizations.

The declaration on honor is defined by law. 

If you deliberately complete this declaration 

inaccurately or incompletely, you may be 

subject to prosecution.
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SFE Process

SFE Registration 
with EE0 form 

SFE transfers to 
all French social 

security 
administrations

The company will 
be allocated by 

INSEE a 
registration 

number(SIRET 
number)

SIRET is needed 
for:

• Work permit 
application

• Exchanges with 
social security 
administrations
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ID number ("SIRET") 

• Necessary for the exchanges with all French social security 

administrations and to request a work permit

• Registration number (SIRET) is allocated by INSEE - Institut national 

de la statistique et des études économiques (Institute of statistical and 

economic information)
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STEP 2 SIGNING FOR THE TFE 

SYSTEM
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Signing for the TFE System (Foreign 

Firm Slip)

• A sole form for all assigning formalities

• A sole declaration for all social security administrations

• A sole payment

A complete 

service 

package with 

no extra cost
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TFE Guidelines online in English

Available for downloading here:

https://www.tfe.URSSAF.fr/portail/files/PDF/EN/TFE-
Leaflet.pdf

Additional information and news are available:

https://www.tfe.URSSAF.fr/portail/en/accueil/s-
informer-sur-offre-de-service/essentiel-du-tfe.html

https://www.tfe.urssaf.fr/portail/files/PDF/EN/TFE-Leaflet.pdf
https://www.tfe.urssaf.fr/portail/files/PDF/EN/TFE-Leaflet.pdf
https://www.tfe.urssaf.fr/portail/en/accueil/s-informer-sur-offre-de-service/essentiel-du-tfe.html
https://www.tfe.urssaf.fr/portail/en/accueil/s-informer-sur-offre-de-service/essentiel-du-tfe.html
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How to use it

Online:

https://www.tfe.urssaf.fr/portail/en/accueil/adherer.html

• As soon as your email address is validated, your enrolment is

taken into account by the SFE for registering and validating it.

• As soon as you receive the acknowledgement of receipt of

enrolment, you can declare your employees using your SIRET no.

and the password that you chose.

https://www.tfe.urssaf.fr/portail/en/accueil/adherer.html
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For all the assigning formalities 

 Before the employee’s secondment

1. Log in the TFE service

2. The Employee Identification form ("Contrat") allows you to perform all

assigning formalities in a single data submission.

You have to file this form before actually hiring your employee-to-be.

Then it is both «Déclaration préalable à l’embauche» (DPAE,

Declaration Prior to hiring) and, once signed by you and your

employee, the contract of employment.

3. The DPAE form also allows to register the employee to the

 The Social Security regime (URSSAF) ; 

 To the unemployment insurance regime (France Travail);

 To the work health service; 
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STEP 3 WORK PERMIT 

APPLICATION
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2 MONTHS BEFORE THE EMPLOYEE’S ARRIVAL:

APPLY FOR THE WORK PERMIT ONLINE VIA

https://administration-etrangers-en-

france.interieur.gouv.fr/particuliers/#/

https://administration-etrangers-en-france.interieur.gouv.fr/particuliers/#/
https://administration-etrangers-en-france.interieur.gouv.fr/particuliers/#/
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Required documents

• Online application

• Passport or identity card: For the passport, attach the

pages relating to civil status and validity dates. For the

identity card, attach the front and back

• A duly completed and signed mandate if the employer

is acting through a representative.

• In case of an individual employer – the last tax

declaration

• Certificate of prior declaration of secondment

(recommended)



© 2023, ITER Organization

Page 21IDM UID: XXXXXX

• Where work permit is granted for the first time to a foreign and/or posted employee, the
employer must pay a fee to the General Directorate of Public Finance (DGFiP).

• The amount of tax varies according to the term of the contract and the gross monthly salary
paid.

Please check the latest fees here: https://www.service-
public.fr/particuliers/vosdroits/F35602/0_3?idFicheParent=F2728&lang=en#0_3

* Smic – Gross Minimum Wage

https://www.service-public.fr/particuliers/vosdroits/F35602/0_3?idFicheParent=F2728&lang=en#0_3
https://www.service-public.fr/particuliers/vosdroits/F35602/0_3?idFicheParent=F2728&lang=en#0_3
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Process

EMPLOYER fills 
an online 

application form 
with documents 

and relevant 
information

FRENCH 
MINISTRY OF 

THE INTERIOR 
issues 

“Autorisation de 
Travail” (the 

decision on work 
permit) and send 
it by email to the 

employer

EMPLOYER 
sends the 

decision to the 
employee

EMPLOYEE fills the 
visa application 

online and make an 
appointment at the 

French 
embassy/consulate/
visa center for the 

submission of all the 
necessary 

documents and 
information

After the visa is 
received, the 

employee might 
come to work in 

France.

Useful link:

https://france-visas.gouv.fr/en/web/france-visas/home – Information about visa 

process and online application form 

2 months From 15 to 45 days

Check on the average appointment 

waiting time to ensure that you are 

able to submit your application!

https://france-visas.gouv.fr/en/web/france-visas/home
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Exemption from a work permit for a

short-term mission

IN SOME VERY SPECIFIC CASES, for a short-term mission (less than 90 days), there can be

an exemption from requesting a work permit.

The French consulate or embassy will directly process the short visa application, verifying if the

conditions are met for the exemption.

Conditions:

This mission is part of a short-term secondment with exemption from a work permit in

accordance with Article L.5221-2-1 and Article D.5221-2-1 (V) of the French Labor Code

which stipulates that, in application of Article L. 5221-2-1 of the French Labor Code, are not

subject to the condition provided for in Article L. 5221-2 of the same Code (i.e. the work permit)

foreigners who enter in France in order to work there for a period up to three months in the

following areas:(...)

6 ° Audit and expertise missions in IT, management, finance, insurance, architecture and

engineering, when he (she) is seconded in accordance with the provisions of Article L.

1262-1 of the French Labor Code.
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In case of the exemption from a

work permit, we will also ask you to

fill the following Declaration of

honor:
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STEP 4 SECONDMENT 

DECLARATION BEFORE THE 

LABOUR INSPECTORATE
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• The Ministry of labor portal for prior declaration before posting (in French

and English):

https://travail-emploi.gouv.fr/demarches-ressources-documentaires/formulaires-

et-teledeclarations/etrangers-en-france/article/sipsi-posting-of-workers-prior-

declaration-of-posting

• Sign and complete the online form to the labor inspectorate (belongs to the

Ministry of Labor):

SIPSI form - https://www.sipsi.travail.gouv.fr/

• FAQ in English provides explanation on how to complete the SIPSI form:

https://www.sipsi.travail.gouv.fr/faq

At the end of this online declaration procedure, you will receive a confirmation

email containing a copy and indicating the reference number of your

declaration

https://travail-emploi.gouv.fr/demarches-ressources-documentaires/formulaires-et-teledeclarations/etrangers-en-france/article/sipsi-posting-of-workers-prior-declaration-of-posting
https://travail-emploi.gouv.fr/demarches-ressources-documentaires/formulaires-et-teledeclarations/etrangers-en-france/article/sipsi-posting-of-workers-prior-declaration-of-posting
https://travail-emploi.gouv.fr/demarches-ressources-documentaires/formulaires-et-teledeclarations/etrangers-en-france/article/sipsi-posting-of-workers-prior-declaration-of-posting
https://www.sipsi.travail.gouv.fr/
https://www.sipsi.travail.gouv.fr/faq
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SIPSI: Appointment of a representative

The declaration made on the SIPSI internet portal shall constitute the

designation of the representative. The appointment has to be in French

indicating:

• Name or business name as well as, in the case of a specially designated

agent, its SIRET number;

• Their contact details (email address and telephone number);

• Indication of the place where the documents that must be kept at the

disposal of inspectors are held or the rules governing access to those

documents.

The representative can be a project manager, the leader of the team in

France, even an employee of the Company BUT she/he should be able to

communicate with French authorities.
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Tasks and obligations of the representative

The representative in France acts as a contact person for:

• The control agents of labor inspectorate

• The officers and agents of the judicial police

• The tax and customs officers

• The agents of social security institutions

• The officials of the institution responsible for the prevention of fraud

The representative shall store the documents and records concerning the

seconded employee and the seconded company available for the

Administration:

• work permit, pay slips, registration to the social security system, contract.
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STEP 5 VISA
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VISA

• After the EMPLOYER sends the 
decision on the work permit to the 
EMPLOYEE, the EMPLOYEE may fill 
the online visa application form and 
book  an appointment at the 
Embassy/Consulate in person to apply 
for a long stay visa (>90days) or short 
stay visa (<90days).

• The employee is allowed to work as 
soon as he/she arrived in France  with 
his/her passport if he/she  complies 
with all the procedure upon the arrival
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The long stay visa

• The long stay visa allows multiple entries inside the
French territory

• The long stay visa stands for resident permit during the
first year.
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Short stay visa - less than 90 days

• Possibility to only get a business visa if the goals of the

visits are:

▪meetings

▪ conferences

▪workshops

• BUT whenever there is a WORK performed including,

• supervision, monitoring, work inside the worksite

The employee needs to receive a work permit from the

Ministry of the Interior to be seconded to France
(unless it falls within the work permit exemption scope – slide 23)
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AFTER: once the employee has arrived 

in FRANCE

Step 1 Employee’s obligations upon arrival

Step 2 Declaration of social contributions

Step 3 Payment of social contributions
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STEP 1. EMPLOYEE’S OBLIGATIONS UPON 

ARRIVAL

In case of favourable response to the request for work

authorization, the administration shall forward obligations

upon arrival the foreigner's file to the management of the

OFII

• OFII: French Office for Immigration and Integration

competent in France.

For long stay visas:

• Within the 3 months following the arrival, the employee

has to validate his/her visa by filling the form available at:

https://administration-etrangers-en-france.interieur.gouv.fr/particuliers/#/vls-

ts/demarches/etape/numero-visa

https://administration-etrangers-en-france.interieur.gouv.fr/particuliers/#/vls-ts/demarches/etape/numero-visa
https://administration-etrangers-en-france.interieur.gouv.fr/particuliers/#/vls-ts/demarches/etape/numero-visa
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Instructions on visa validation

• The validation is subject to a fee (of approx. 225 Euros)

in a form of a “tax stamp” that can be paid (purchased)

whether online, or in a tobacco store.

• When validating the visa, if you don’t have Regulatory

reference (under the “Remarks” section) in your visa,

choose CESEDA R431-16-8 for TRAVAILLEUR TEMP.

The OFII convenes the employee and arranges medical

examinations.
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STEP 2 DECLARE SOCIAL 

CONTRIBUTIONS 

WITH THE TFE SYSTEM
A sole form for social contributions:

• URSSAF

• Unemployment insurance

• Complementary pension scheme

When applicable

• supplement pension scheme

• provident fund, health care scheme

• paid holiday fund

Depends on the collective 

agreements: further 

clarifications will be 

provided 
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Declaration on line

Social voucher

You must enter on

http://www.tfe.urssaf.fr/tfewebinfo/cms/lang/en/index.html

in the social voucher system

• Where you declare the elements that are needed to calculate the

social security contributions and social welfare taxes payable for

your employees (elements concerning compensation, number of

hours, period of employment, etc.).

• You must complete this form so that the URSSAF Foreign

Companies Service will then calculate the contributions you have

to pay

http://www.tfe.urssaf.fr/tfewebinfo/cms/lang/en/index.html
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Pay slip

• The elements entered on

http://www.tfe.urssaf.fr/tfewebinfo/cms/lang/en/index.html

on the contribution calculations allow you to print the pay

slip.

• A copy must be given to the employee.

http://www.tfe.urssaf.fr/tfewebinfo/cms/lang/en/index.html
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STEP 3 PAYMENT OF SOCIAL 

CONTRIBUTIONS

 A SOLE PAYMENT WITH THE TFE SERVICE

 TO URSSAF FOREIGN COMPANIES SERVICE FOR ALL 
SOCIALCONTRIBUTIONS

Each month, the URSSAF Foreign Companies Service

sends you a breakdown showing the amount of 

contributions owed.
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Payment of contributions

Two payment methods are available:

• via automatic bank debit for companies that have a

bank account in France. The debit takes place in your

account on the 15th of the month following the sending

of the contribution breakdown;

• via international bank transfer to be done at the

beginning of the month following the reception of the

breakdown of your contributions, to the order of the

URSSAF Foreign Companies Service.
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Amount of social contributions 

(on January 1, 2024)

Categories of 
Social 

contributions

Employer

Employee

NB! Current amount of social 
contribution as well as relevant 
details might be found here (in 
French): Common Law 
Contribution Rates - Urssaf.fr

https://www.urssaf.fr/portail/home/taux-et-baremes/taux-de-cotisations/les-employeurs/les-taux-de-cotisations-de-droit.html
https://www.urssaf.fr/portail/home/taux-et-baremes/taux-de-cotisations/les-employeurs/les-taux-de-cotisations-de-droit.html


© 2023, ITER Organization

Page 43IDM UID: XXXXXX

Renewal of work and resident permits 

(if needed)

Employer

Employee

Step 1 Renewal of the work permit

Step 2 Renewal of the residence permit
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STEP 1 RENEWAL OF THE WORK

PERMIT

The renewal application must be submitted in the two

months before the work permit expires:

APPLY ONLINE VIA

https://administration-etrangers-en-

france.interieur.gouv.fr/particuliers/#/

https://administration-etrangers-en-france.interieur.gouv.fr/particuliers/#/
https://administration-etrangers-en-france.interieur.gouv.fr/particuliers/#/
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Required documents

• Online application

• Both sides of the valid residence permit

• A duly completed and signed mandate if the employer

is acting through a representative.

• Copy of the work authorization initially granted (if a new

fixed-term contract identical to the current contract

(same function, same remuneration))

• In case of an individual employer – the last tax

declaration

• Certificate of prior declaration of secondment

(recommended)
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STEP 2 RENEWAL OF THE RESIDENCE 

PERMIT

• When his/her stay is longer than 90 days

• Within 2 months before the expiration of the visa, the

EMPLOYEE must submit the application online*:
https://administration-etrangers-en-france.interieur.gouv.fr/particuliers/#/

*It is recommended to double-check with the local prefecture, whether it should 

be done online, by appointment or by post. For instance: renewal for the 

‘’temporary worker’’ resident permit shall be done by post. 

https://administration-etrangers-en-france.interieur.gouv.fr/particuliers/#/
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RENEWAL OF A LONG-STAY VISA AS A 

RESIDENCE PERMIT (VLS/TS)

Required documents:

 Long-stay visa ending

 Passport (pages on civil status, validity dates, entry stamps and visas) 

 Proof of domicile less than 6 months old

 3 photos (if the request is made on the internet: enter the code of the e-photo (provided by the 

photographer or the approved cabin on the photo board).

 Proof of payment of the “tax stamp” in the amount of 225 € (to be delivered at the time of 

receiving of the permit)

 Medical certificate issued by the OFII: (to be delivered at the time of receiving of the permit)

 Work authorization corresponding to the position occupied

 Element of the employer's registered social declaration concerning you before the application 

for renewal of the residence permit or certificate of professional activity for the last 12 months

Useful links: 

Employee on fixed term contracts – guideline for the renewal of the residence permit (in French and 

English)

Digital photographers – find a place to take an e-photo 

https://www.service-public.fr/particuliers/vosdroits/F35495/3_1_1_0_1?idFicheParent=N110&lang=en#3_1_1_0_1
https://passeport.ants.gouv.fr/services/geolocaliser-les-photographes-habilites
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